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Importing Records from Web of Science into RefWorks 
 
1.  Conduct your search and select the records on the first page of your search results by 
clicking on the checkbox to the left of the appropriate citations. Click on Add to Marked 
List  at the top of the page.  Browse through the other pages of search results, 
remembering to select references and then Add to Marked List . 
 

 
 
2.  Once you have finished adding references to the Marked List, click on the Marked 
List Link  at the top of the page.   
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3. The Marked Records Screen appears.  Under Step 1, select the fields you want to 
import into RefWorks.   

 

 
 

 There is no option to save references to RefWorks.  The references must be saved 
as a text file and then imported into RefWorks. 

 
Under step 2, click the down arrow to the left of  Save to File.  From the drop down 
menu, select Plain Text. 

  

 
 

Click on Save to File. 
 
4.  The Processing Records screen appears.  Click on Save. 
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5.  When the File Download box appears, click on Save.  

 

 
 
6.  Save the results as a Text Document (.txt) on your hard drive or onto a storage device 
(e.g. flash drive).  Rename the file if desired and take note of the location where the file 
was saved. 
 

 
 
7 .  Login to RefWorks and select References/Import. 
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8.  Set Import Filter/Data Source to ISI (Institute for Scientific Information)  and set 
Database to Web of Science.  If you wish to import the records into a specific folder, 
specify the folder, otherwise records will be imported into the Last Imported folder. 
 
Click on Browse to locate and select the text file containing the records you wish to 
import.  Then click on the Import  button. 
 

 
 
 


